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Academic Planning 
Using the Planner 

Using the Planner 
The Planner is a tool for you to use in building a list of classes that will meet your academic objectives. 
Only you may add or edit the information in your Planner. Academic Advisors and Administrators have 
the ability to view what is in your planner. 

Your Planner will remain there for you to use, with the information you have placed there, for as long 
as you are an active student in the IU system. You may plan for a few courses or for a complete 
degree. Using information from your Academic Advisor or Academic Unit, determine what courses you 
should plan to take and use the Course Catalog Search button in the Planner to find them and add 
them to your Planner. You may then assign courses to a given term or leave them unassigned. You 
may add and remove courses as often as you wish.  
 
Note that the availability of a course during any given term is controlled by the academic unit and 
subject to change.  While the Planner can be a useful tool, be sure to check course availability as the 
desired term approaches as you may need to make alternate plans if it is not offered.  
 

NOTE: You will have a separate planner for undergraduate and graduate work and you can 
select which career planner to use. 

 
1. From the Student Center main page, click the Academic Planning link.  

 

 
 

2. This will take you to the initial page in the Planner. 
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3. For more information on the Planner, click Planner Information. 
4. If you have multiple careers, select the appropriate career and click . 

 

5. To place classes in your Planner, click . 
 

6. At a later date you will also be able to place classes in your planner from your Academic 
Advisement Report. 
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7. Select the Institution from the drop down list. 

8. You may either enter directly or use the search feature to enter Subject and Catalog Number. 

9. Click . 

10. You may also search for a subject then select the desired course. 
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11. When you find the class you want, click in the Select box then click . 
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12. Click Return to Planner. If you want a class other than this or wish to add another class you can 
do that from here. 
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13. You can sort the courses by clicking on the column header on which you want to sort. If you click 

on the same column heading again, you will change the order from descending to ascending. 

14. To add a note for any given class, click the  to the right of that course. 
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15. To remove a class from your Planner, click  beside the appropriate class in the Delete column. 
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16. To move classes to a specific term, select the desired classes (by clicking the checkbox in the 
Select column), select the appropriate term and click . 
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17. Continue this process until all the classes you want to put in each term have been placed. You 
may also leave classes unassigned. 

18. You may add Term Notes by clicking on . 

 
19. There are a number of ways to move classes from your Planner to the Shopping Cart. As an 

example, let’s click Register & Drop/Add from the Student Center. 

20. Select the desired Term. 

 

 
 

21. Click . 

22. You may have to click Next until you reach the Add Classes page. 
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23. To register from the planner, click the My Planner radio button. 

 

 
 
24. This will take you to the Search from My Planner page. 
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25. Courses that are offered in the term you have selected will be indicated with a  button. 

26. Click  to select the classes in which you want to register. 
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27. You can get a more accurate view of what classes you can take for this Term by selecting any or 

all the filter boxes and then click . 

28. Click  for one of the classes in which you want to register. 

29. Click  to place this course in your shopping cart. 

 

 
 

30. Repeat steps 26 through 28 for each additional class you want to add to the cart. 


