Moving Final Grades from Oncourse CL to SIS

1. Open a new browser window and go to:
http://oncourse.iu.edu/portal

2. Select the desired class from the top row of tabs. Make sure
your grades in the Oncourse gradebook are complete and
ready to submit.
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3. From the left menu bar, select SIS Grade Roster. This will
open the Faculty Center Welcome page in a new window.

4. The SIS page will display the Faculty Center.

6. Click
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5. Select the desired Grade Roster.
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Load Grades fram Oncourse CL L
. This will import

grades from the Oncourse Gradebook to the SIS roster. If
you would rather manually enter your grades into this page
instead, you may do so.

Note: If you click this button before there are grades in the
Oncourse Gradebook, this box will appear:

7. When you are finished importing and reviewing grades

from Oncourse CL, click

Approve and Submit to Registrar | You are now

finished with this process.

NOTE: ALL students must be assigned a grade before
clicking this button.
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