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Student Records 
Adjusting Load Level on Term Activation 

Overview 
 

This process will allow you to adjust the academic load level when term activating a student. 
 

 
Steps 

 
Adjusting Load Level 

 
1. Navigate to: Records and Enrollment > Student Term Information > Term Activate a 

Student. 

2. Enter the student’s ID or Last Name and First Name. 

3. Click the boxes next to Override All Academic Levels and Override Projected Level. 

4. Boxes will appear next to values: Academic Level – Projected, Academic Level – Term Start, 
Academic Level – Term End.  

 

 
 

5. Enter appropriate values in the Academic Level field(s). 

6. Click . 


