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Searching eDocs by Student ID 

 

Overview 
 

There are several ways to locate eDocs with limited information.  Often the student EMPLID (University 
ID) is the only piece of information you may have.  You can do a detailed search to find any eDocs 
pertaining to that EMPLID. 

 
 
 
Steps 

 
Searching eDocs by a Student’s University ID  

 
1. Log into OneStart. 

2. Click action list in the top right corner.  

3. Click Document Search in the left menu. 
 

 
 

4. On the Document Search page, click the Detailed Search link. 
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5. On the Detailed Search page, there are several ways to narrow your search results. You must 
first select the Document Type.  

 

 
 

• Next to Document Type, click the lookup icon .   
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• In the Document Type Name field, enter “SIS” and click .  Several document 

types related to SIS workflow (i.e., SIS.SR.DropCourse, SIS.SR.AddCourse, 
SIS.SR.GradeChange) will appear.  Choose the appropriate one for your search by 
clicking return value in the far right column.  
 
After selecting a document type, the Student Emplid field will now be displayed. 

 

 
 
• Enter the student’s EMPLID in the Student Emplid field. 

6. Click .  Only the documents in the document type selected that contain the Student 
Emplid entered will be returned. 
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Other Resources:  
 
Workflow online demonstration/tutorial for Admin Users:   
http://ses.indiana.edu/campusServices/sisTraining/SIS9.0_onlineHelp/job_aids/sr/eDocs/ 
 


