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Arrows and Folders 

Overview 
 

There are two main ways of navigating to pages within the various SIS modules. We can use Arrows or 
Folder/Graphic navigation. 

 
Steps 

 
Using Arrows 

 
1. To use Arrows, click on the arrow next to the menu item you want to select. 

 

 
 

2. When you see a downward facing arrow, you know that this menu item has been expanded. 
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Arrows and Folders 

 
 

3. A link to a page is represented by a hyphen to the left of the page name. 
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Using the Graphical Menu Structure 
 

1. The other primary way of navigating is by using the graphical menu structure.  To do this, click 
on the menu item itself, not the arrow. 
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2. To move deeper within the structure, either click on the folder link or the appropriate link within 
the folder. 

 

 
 

3. Once you are in a functional page, you can minimize the menu by clicking on the Collapse 
button. 
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4. Click on the Expand button to again view the menu. 

 

 
 

5. You can also quickly move through the menu by using the scroll bar on the right side of the 
menu. 
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